TENDER NOTICE No. LJU/872/01/2014

LJU/872/01/2014
Embassy of India
Ljubljana

Dated 23.04.2021

Annual Maintenance Contract for Upkeep and Maintenance of Garden at

Embassy Residence at Cesta v Zgornji Log 121, Ljubljana
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Embassy of India
Ljubljana
SECTION-1
(NOTICE INVITING E-TENDER)
No. LJU/872/01/2014 Dated 23.04.2021

Subject: Annual Maintenance Contract for Upkeep and Maintenance of Garden at
Embassy Residence at Cesta v Zgornji Log 121, Ljubljana

Embassy of India, Ljubljana invites bids from established firms/company for Annual
Maintenance Contract for Upkeep and Maintenance of Garden at Embassy Residence at
Cesta v Zgornji Log 121, Ljubljana. The important dates are as under:-

TENDER NOTICE No. LJU/872/01/2014 Dated 23.04.2021
Important Dates
Date of publishing 23.04.2021
Bid Document Download Start Date 23.04.2021
Clarification Start Date 23.04.2021
Clarification End Date 07.05.2021
Bid Submission Start Date (offline by sealed envelope) 23.04.2021
Bid Submission End Date (Offline by sealed envelope) 07.05.2021
Date of Bid Opening at Embassy of India, Ljubljana 10.05.2021
2 The Competent Authority of the Embassy reserves the right to reject any or all the

bids or to modify any terms and conditions of the tender without assigning any reason and
the decision of the competent authority of the Embassy shall be final and binding. This
notice inviting tender/ e-tender is not an offer or an agreement by Embassy \of India,
Ljubljana.

(Amar Singh)

Second Secretary (HOC)
Embassy of India, Ljubljana
Zelezna Cesta 16

Ljubljana 1000
Email-hoc.ljubliana@mea.gov.in




Embassy of India
Ljubljana

TENDER NOTICE No. LJU/872/01/2014 Dated 23.04.2021

2.1),

SECTION-2
(Introduction & Scope of work)

Introduction: Sealed bids are invited from experienced and reputed service

providing entities as per eligibility criteria given, for Annual Maintenance Contract for
Upkeep and Maintenance of Garden (measuring approx. 390 sgm) at Embassy Residence
at Cesta v Zgornji Log 121, Ljubljana

2.2)

Scope of Work: Annual maintenance of garden and its beautification throughout the

year. The garden consists of plants, shrubs, grass, flower plots, creepers, drive- way, and
foot path. Detailed scope of work is as follows:

a)
b)
c)
d)
e)

f)
g

h)
i)

)
k)

mowing the grass in the garden once a week

mowing the grass surrounding the outer wall twice per month

Regular fertilization of the lawn

Beautification of lawns by planting seasonal flowers and vegetable plants

special care for rhododendrons and azaleas with special fertilizer for acidic plants and
adding peat

spring and regular pruning and trimming of plants, bushes, and trees

weeding, cultivating, watering, and other necessary works related to maintenance of
garden and tending of plants

chemical treatment against insects and plant diseases, if necessary

Keep the entire premises of garden clean including racking, leaf removal and clean-
ing of garden fountain

removing and disposing of organic material

transportation costs for garden waste, if considerable waste that calls for transporta-
tion

Further, the agency is expected to remove snow from the pathways inside and

outside premises of house during winter. Maintenance of garden spaces is expected
throughout the winter.
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Embassy of India
Ljubljana

TENDER NOTICE No LJU/872/01/2014 Dated 23.04.2021
SECTION-3
(Minimum Eligibility Criteria)
3) MINIMUM ELIGIBILITY CRITERIA:

Embassy of India, Ljubljana invites bids from service providers who fulfill the
qualifying criteria as listed below:-

a) Legally Valid Entity: The Bidder shall be registered with appropriate Slovenian
Authority for the garden related services. The bidder must be in existence for a minimum
period of 2 years as on 01.04.2021.

b) Registration and licenses: The Bidder must have appropriate licenses and
registrations from all relevant authorities. If it was found at a later stage that one or
more relevant license and/ or registration is not obtained by the bidder, the work/job order
may be cancelled and entire amount of Performance Guarantee would be forfeited at the
discretion of the Embassy.

c) Experience: The bidder must have sufficient experience of providing services for
functions listed in the Para 2.2 (a) to (k) in Scope of Work. Vendor will be given weightage
on experience (number of years) of performing the functions listed in Point 2.2 of Scope of
Work and procudtion of work completion certificate/experience certificate.

d) The firm must have its registered office within the city of Ljubljana.

Note:

a) The above mentioned eligibility criteria must be supported by documentary proofs
and the same may be provided at the time of submitting technical bids. Agencies can also
submit/share list of their website, copies of brochures, publicity material, if any they have in
support of their experience. Failing to do so, bids will be rejected by the Embassy.

b) If, at any given point of time, it was found that false information/certificates have been
furnished by the bidder to fulfil the eligibility criteria, the work order will be cancelled and
performance security alongwith the pending invoices till date will be forfeited. Further, the
firm will be blacklisted and would not be allowed to participate in future. False claims made
by the firm will be reported to the concerned authorities in Slovenia/lndia, as decided by
competent authority of the Embassy.

C) Unrealistic rates quoted by the bidders shall not be considered. The bidders are
required to quote realistic rates keeping in view detailed scope of work.
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Embassy of India
Ljubljana

TENDER NOTICE No. LJU/872/01/2014 Dated 23.04.2021

SECTION-4
(Bid Submission)

Interested Agencies are invited to submit their proposals for the assignment, which
must include the following, as detailed subsequently in this document:

a) Technical bids
b) Financial bids

4.1 Technical proposal

The Agencies are expected to provide documents/information confirming minimum
eligibility criteria as described in the Section 3 under Technical Bids in a separate sealed
envelop. *The Technical Proposal shall not include any financial information. The
technical proposal should include the following:

1. Documents confirming their eligibility as mentioned in Section 3 above.

2. Details of the experience in performing all works mentioned in Para 2.2 under scope
of work.

3. Details of adequate trained and experienced English speaking gardeners or
horticulture planners

4. Capacity and willingness to determine that the agency can deliver services even
during partial lockdowns.

5. Details of equipment to demonstrate the technical capacity.

4.2 Financial Proposal

In preparing the Financial bid, Agencies are expected to take into account the
detailed work scope in accordance with different season of gardening work (Spring, Summer
and Autumn). Letter of Financial bid should include Total cost, from the date of issue of
work order. A draft format for financial bid is enclosed as Annexure-l. This Fee should
include breakup of all costs/expenses for undertaking work as detailed in the Scope of Work
on season basis subjected to following terms:

a) The cost quoted will be firm and fixed for the duration of performance of the contract.

At no point of time will any deviation from the quoted rate be entertained by the

Embassy.

b) The Financial Bid shall not include any conditions attached to it and any such
conditional financial proposal shall be rejected summarily.

Additionally, the firm is expected to quote rate for snow removal on hourly basis
separately.

4.3 Mode of Submission of Bids:
a) Proposals must be submitted to Embassy of India, Ljubljana at the address specified
below:
Shri Amar Singh
Head of Chancery
Embassy of India,
Zelezna Cesta 16,
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